
 
Final/Interim Fire Safety Certificate (FRM - E064) 17/10/2011 

To the General Manager, Coffs Harbour City Council 

FINAL/INTERIM FIRE SAFETY CERTIFICATE 
Issued under Part 9, Division 4 (Fire Safety Certificates) of the Environmental 
Planning and Assessment Regulation 2000 
Locked Bag 155, Coffs Harbour  2450;   DX 7559 
Administrative Centre, 2 Castle Street, Coffs Harbour 
Email: coffs.council@chcc.nsw.gov.au   Phone: (02) 6648 4000  Fax: (02) 6648 4199 
Website:  www.coffsharbour.nsw.gov.au   ABN 79 126 214 487 

 

1.   Type of statement (see Note 1) 

       

          Interim    Final  CC or CDC No. …………………………………………….. 

            

2.   Certificate 

Name of owner / agent 

   

Address 

   

 

I Certify that the essential fire safety measures identified on this certificate; 

(a) have been assessed by a properly qualified person; 

(b) were found, when assessed, to be capable of performing to at least the standard required by the current 
fire safety schedule for the building for which the certificate is issued and that the information contained 
in this certificate is, to be best of my knowledge and belief, true and accurate. 

 

3.   Identification of building 

 

Street No. & 
Address: 

  

 
Suburb:   

 
Nearest 
Cross Street: 

  

 
Description 
of Building or 
Part: 

  

 
4.   Owners details 

 

Name:   

 
Address:   

 
Telephone:  Fax: Mobile:  

 

       

 

OFFICE USE ONLY  

Date received       Application fee (if applicable)  Receipt No.          

 

http://www.coffsharbour.nsw.gov.au/
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5.   Essential / critical  fire safety measures   Page 2 

 
Measure 

(list fire safety measures/s) 

 

example: automatic sprinkler system 

 

Standard of performance 

(list BCA Clause or Australian Standard)  

 

example: Australian Standard AS 2118 

 

Date Measure 

Assessed 

 

 

 

……………………………………………… …………………………………………… ……………………………………. 

……………………………………………… …………………………………………… ……………………………………. 

……………………………………………… …………………………………………… ……………………………………. 

……………………………………………… …………………………………………… ……………………………………. 

……………………………………………… …………………………………………… ……………………………………. 

……………………………………………… …………………………………………… ……………………………………. 

……………………………………………… …………………………………………… ……………………………………. 

……………………………………………… …………………………………………… ……………………………………. 

……………………………………………… …………………………………………… ……………………………………. 

……………………………………………… …………………………………………… ……………………………………. 

Attach additional pages if required Attach additional pages if required Attach additional pages if required 

 

6.   Applicable fees and charges 

 
Not applicable.  
 

7.   Privacy and personal information protection notice 

  this information is voluntarily required to process your request and will not be used for any other purpose without 
seeking your consent, or as required by law; 

  your application will be retained in Council’s Records Management System and disposed of in accordance with 
the Local Government Disposal Authority; 

  your personal information can be accessed and corrected at any time by contacting this Council. 

8.  Signature  

I declare that to the best of my knowledge all particulars supplied by me are correct and completed.   

 

Signature/s : ……………………………………………………………………………      Date: ……/……./……. 

                                                  [owner / agent] 

As soon as practicable after an annual fire safety statement is issued, the owner of the building to which it relates: 

a)  Must cause a copy of the statement (together with a copy of the current fire safety schedule) to be given to the  
 Fire Commissioner of New South Wales Fire Brigades, Locked Bag 12, Post Office, Greenacre, NSW, 2190, and 

b)  Must cause a further copy of the statement (together with a copy of the current fire safety schedule) to be prominently 
 displayed in the building. 

9.  Dates of statement 

 
Dated:   

 
Note: Date of statement can be no more than 3 months after the date of inspection of building. 
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Notes for completing Final/Interim Fire Safety Certificate 
 
Note 1: An “interim fire safety certificate” or a “final fire safety certificate” is required before: 

 an interim occupation certificate can be issued to allow a partially completed new building (including 
an altered portion of, or extension to, a new building) to be occupied or used, or 

 an interim occupation certificate can be issued to allow a change of building use for part of an 
existing building. 

 A “final fire safety certificate” is required: 

 before a final occupation certificate can be issued to allow a new building (including an altered 
portion of, or extension to, a new building) to be occupied or used, or 

 before a final occupation certificate can be issued to allow a change of building use for an existing 
building, or 

 in accordance with a fire safety order given by a Council. 

 An “interim fire safety certificate” is issued for part of the building and may deal only with those essential 
fire safety measures appearing on the most recent fire safety schedule (see note 3) relevant to the part of 
the building for which an interim occupation certificate will be sought. 

 A “final fire safety certificate” must deal with all essential fire safety measures appearing on the most 
recent fire safety schedule (see note 3) subject to the following. 

 An “interim fire safety certificate” or a “final fire safety certificate” need not deal with those essential fire 
safety measures which have been subject of some other final fire safety certificate or annual fire safety 
statement within the previous 6 months, unless the person or authority responsible for determining the 
relevant development consent, complying development certificate, construction certificate or fire safety 
order, has specified otherwise in the schedule. 

 See also note 3. 

Note 2: The person who carried out the assessment: 

 must inspect and verify the performance of each fire safety measure being assessed, and 

 in the case of a (interim or final) fire safety certificate for a new building (not an alteration to, or 
enlargement or extension of an existing building) must test the operation of each item of fire safety 
equipment installed in the building. 

Note 3: The relevant essential fire safety measures are those specified in the most recent fire safety schedule, 
attached to one of the following: 

 development consent for a change of building use, 

 complying development certificate for the erection of a building or a change of building use, 

 construction certificate for proposed building work, including building work associated with a 

 change of building use, or 

 a fire safety order. 

 The fire safety schedule will also identify the required standard of performance for each essential fire 
safety measure. 

Note 4: Each year following the issue of a Fire Safety Certificate, the owner of a building to which an essential fire 
safety measure is applicable must cause the Council to be given an Annual Fire Safety Statement for 
the building.  As soon as practicable after an Annual Fire Safety Statement is issued, the owner of the 
building to which it relates: 

a) must cause a copy of the Statement (together with a copy of the current Fire Safety Schedule) to 
be given to the Fire Commissioner, and 

b) must cause a further copy of the Statement (together with a copy of the current Fire Safety 
Schedule) to be prominently displayed in the building. 

 
 


