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To the General Manager, Coffs Harbour City Council

A-FRAME SIGNS LICENCE APPLICATION
In accordance with Council’s A-Frame Signs Licence Policy
s68 Local Government Act 1993 and s138 Roads Act

Locked Bag 155, Coffs Harbour  2450;   DX 7559

Administrative Centre, 2 Castle Street, Coffs Harbour

Email: coffs.council@chcc.nsw.gov.au   Phone: (02) 6648 4000  Fax: (02) 6648 4199

Website:  www.coffsharbour.nsw.gov.au  ABN 79 126 214 487


	1.   Details of the applicant

	It is important that Council is able to contact you if more information is required.  Please give as much detail as possible.

	     Mr   FORMCHECKBOX 
   Ms   FORMCHECKBOX 
   Mrs   FORMCHECKBOX 
   Dr   FORMCHECKBOX 
   Other:  
	

	
Given name/s
	
Surname

	
	
	
	
	
	

	         Company/organisation
	ABN

	
	
	
	
	

	         Postal Address 
	

	
	
	

	Suburb or town
	
	State
	
	Postcode
	

	
	
	
	
	
	
	

	          Daytime telephone
	Fax
	
	Mobile

	
	
	
	
	
	
	

	Email address
	

	
	
	

	

	2.   Council regulations for A-Frame signs

	· A-Frame Signs should only be erected in industrial & business zones.  A-Frame Signs may also be approved where bona fide existing uses are situated in other zones. (See policy re conditions on arcades)
· A maximum of one (1) sign is permitted for each business.

· Dimensions of A-Frame Signs shall not exceed a height of one (1) metre and a width of 630mm.
· A-Frame Signs should not be located within three (3) metres of similar signs or any street furniture. 
· Applications for approval are to include an appropriate annual payment to Council as outlined in the prescribed fees below which will cover the business owner with public liability insurance for that particular sign.
· A-Frame Signs are to be secured to prevent danger to pedestrians and traffic in high wind situations.
· Compliance with the Roads Act 1993.
· Compliance at all times with Council’s Policy on A-Frame Signs
· Application forms are to be submitted once only per sign.  Council will issue an annual renewal notice requiring payment of application renewal and public liability insurance fees.

	3.   Business details to which the sign applies

	
Business/Trading Name:
	
Contact Name:

	
	
	
	
	
	

	
Type of business:
	
Australian Business No (ABN):

	
	
	
	
	
	

	         Business Address (insert shop or unit no; street no and street name; suburb & postcode)

	
	
	

	          Daytime telephone
	Fax
	
	Mobile

	
	
	
	
	
	
	

	

	Office Use Only
	Allocated Licence No: ……………………………………….

	Date received
	
	     Application fee (if applicable)
	
	Receipt No.  
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	         Description of proposed location: 
	

	
	
	

	         
	

	
	
	

	         
	

	
	
	

	
	
	Height (cm)
	
	Width (cm)
	

	
	Dimensions of A-Frame sign:
	
	
	
	
	

	         
	

	
	Times which sign will be on display:
	
	From: 
	
	To:
	

	
         Example Sketch






Location Sketch      ((


	5.   Applicable fees and charges                                                                                                         Page 3

	When completed, please forward this registration form with the appropriate fee of $162.00.
(Fee includes, application, 12 month licence and insurance)

To view the applicable fees and charges associated with this application please refer to Council’s adopted fees and charges at www.coffsharbour.nsw.gov.au/fees


	6.   Privacy and personal information protection notice

	(  this information is voluntarily required to process your request and will not be used for any other purpose without seeking your consent, or as required by law;
(  your application will be retained in Council’s Records Management System and disposed of in accordance with the Local Government Disposal Authority;

(  your personal information can be accessed and corrected at any time by contacting this Council.

	Applicant’s Signature/s 

	I declare that to the best of my knowledge all particulars supplied by me are correct and completed.  I understand that inaccurate or false statements may cause my application to be delayed or rescinded.
I agree to abide to Council’s regulations governing the use and display of A Frame Signs, as detailed in this registration application and Council’s Policy on A Frame Signs.



	Signature/s : ……………………………………………………………………………      Date: ……/……./…….


Footpath
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